Expiring Authorization Report 5 Sandata
Quick Reference Guide

Accessing and viewing the report

1) Click the Reports icon on the menu bar towards the top of the screen.
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2) Expand the Clients folder and scroll down to locate the Expiring Authorizations report.

3) Click on the report name.
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4) Use the filters to select the Company Name, Location and set the Date From and Date To for dates in
the future.

5) Click the Preview button towards the upper-right corner of the screen.
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The report opens in a separate window and will display any authorizations that are expiring during the date
parameters specified.

Use the report toolbar to print or download and save as an PDF file.
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Expiring Authorizations
Client Status ="02- Active’, From 12012016 To 12/31/2016 11:58 PM_Authonzabon Required = True'

Client Chart ID s0C Primary Prior Auth  Service ID Event ID Ref Num
Insurance ID End Date
ASHER, RONALD __ HODOOD13-CHP 12018 070820163 12312016 10212
AUGUST, JOSEPH HOOO0008-CHF 12018 070820184 1273172018 173 Fo
BANCROFT. MIRIAM  HODOOO10-CHP 12018 070820188 12312008 10212
BAROSA, MARIA HOOO0011-CHP &12018 oToE20108 127312018 nm1z
BARTON, MARGARET HOOO00012-CHP &M12018 oToE20M8T 1273172018 21z
BASKIM, MARY HODO0014-CHP aM2018 OTDE20188 127312018 102192
BELL. BEATRICE HODD0015-CHP &12018 O7T0E20180 127312018 10242
BORDEM, PAUL HODOO0:38-CHI a@M20818 oToT201812 1273172016 1021z
BROCCD, RITA HOODOD20-CHP 8M2018 0707201813 127312016 1021Z
CAMPEBELL, ALYSSA HODOOOD24-CHP 12018 O0FO72815 12312018 10MZ
CARSON, MARIE HOOD0023-CHP 12018 oFo72xa18 12212018 10z
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