Rhode Island Executive Office of Health and Human Services
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Ryan White Part B HIV Care Program
STAFFING PLAN WORKSHEET


This worksheet is designed to be used in conjunction with the technical proposal description in the RFP. This section must not exceed 7 pages in length.
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(a) Description of Staffing Plan
*Include all administrative, clinical, and support staff dedicated to Ryan White HIV care and support service delivery, funded through this RFP.  Use additional sheets, if necessary. 
	NAME
	POSITION TITLE
	PROFESSIONAL
LICENSURE IF APPLICABLE

	John Jones
	Executive Director
	

	John Doe
	Case Manager
	MSW

	
	
	

	
	
	

		
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	
	Required Services Categories 
	Additional Service Categories (selected by applicant)
	

	Service Categories
Insert the  percentage of FTE time dedicated to RW HIV care service delivery per staff member for each of the service categories. 

	Early Intervention Services
	Medical Nutrition Therapy
	Mental Health Services
	Substance Use Services
	Emergency Financial Assistance
	Health Education Risk Reduction (HERR)
	Food Bank/Home Delivered Meals
	Linguistic Services
	Medical Transportation Services
	Outreach
	
	
	
	
	
	
	
	
	
	
	
	
	TOTAL PERCENT OF FTE PER STAFF MEMBER

	Staff Members
	Percent of FTE’s per staff member per service category
	
	
	
	

	John Doe (sample)
	20%
	
	20%
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	90%

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


(b) Staffing of Services Categories 
[bookmark: _GoBack]
(c) Organizational Chart



(d) Coordinating Fiscal and Program Staff

(e) Cultural and Linguistic Services


(f) Employee Orientation


(g) Professional Licenses


